
Online Registration Instructions for TVCC Dual-Credit Classes 

 

1. After receiving your login & password by mail and completing testing (if needed), go to 

my.tvcc.cc and click the “Login” button in the upper right-hand corner. 

*If you have already set up your TVCC student login, then simply log in to your student 

account and skip to Step #4.* 

 

2. You will then be taken to a Microsoft login and prompted to enter your TVCC student 

email address, which will be your username, followed by @students.tvcc.cc.  

Example: smithjo@students.tvcc.cc.   

 

 

file:///C:/Users/zwidner/AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/3M5HKMU1/my.tvcc.cc


3.  Next, enter the temporary password that was provided in your acceptance letter. 

 

 

It will prompt you to change your password once you enter the temporary password.  Make 

sure to follow the password guidelines provided at the top of the page.  

 

4. Now that you are logged in, click on the “Students” tab. 

 
 

5. Click on “Online Registration” on the left-hand side of the page. 

 



 

6. Complete the “Update Personal Information” and “Registration Agreement” forms.  

 

 

 

7.  Make sure the proper academic term is selected (i.e. Fall, Winter, or Spring) and click on 

“Register.” 

 
 

 

 

 

 

 



8. Click on ‘Course Search’ 

 
 

9.   Begin typing your instructor’s name in the “Instructor field.”  Once your instructor’s 

name comes up below, select it, and click “Search Courses.” 

 

 



10.  Select the appropriate class by clicking the ellipses on the right (the three little dots), 

and then select “Add to My Calendar.” 

 

11.  The selected class will appear on the calendar to the right. However, you are not yet 

registered!  

 

12.  Click on green Registration Checkout in the upper right corner. 

 



13.  Check the box for the desired class, and click “Register.” 

 

 

14. The class should turn green and give a successfully registered note.  Congrats, you are 

now registered for your dual-credit class! 

 


