
 

 

AP 7345 Catastrophic Leave Program 
 
References: 

ORS 653.616(5) 
 

Treasure Valley Community College has established a catastrophic leave 
program to permit employees to donate eligible leave credits to an employee 
when that employee or a member of his/her family for purposes specified under 
Oregon’s paid sick leave law. This includes treatment of a mental or physical 
illness, injury or health condition, need for medical diagnosis, care or treatment of 
a mental or physical illness, injury or health condition or need for preventive 
medical care. 
 
Donation of Vacation Hours   
 
This policy applies to recipient and donor employees who work half-time or more 
and have been employed with the College for more than 12 consecutive months. 
Fellow employees may donate their own accumulated vacation hours to an 
employee who has exhausted all vacation, sick and/or personal leave due to 
absences for his/her own health condition, injury or illness. The employee is not 
eligible for donation of leave if the absence qualifies under Worker’s Compensation, 
PERS disability, or other disability benefits. A physician’s statement may be 
required by Human Resources documenting the need for the absence. The donated 
hours cannot exceed the maximum number of hours allowed to accrue, and the 
donated hours cannot be those hours the employee is allowed to temporarily carry 
forward from a previous fiscal year. Human Resources will notify employees of the 
need for donated hours; the recipient’s name will not be released. Donated vacation 
leave will be paid at the recipient’s rate of pay, not the donors. The College may 
count the donated vacation hours as time against the recipient’s annual FMLA 
and/or OFLA eligible leave. Paid leave will not accrue during the use of donated 
leave. If the employee does not use the total donated hours, the balance is lost and 
not returned to the donors. 
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